@A IBE CHIDO AND ASSOCIATES
T +2347085512510 | www.ica.ng | info@ica.ng

Why PENCOM Certificate

Applications Failin Nigeria

(Hidden Mistakes, Rejection Triggers & Compliance Risks
Mast Companies Discaver Too Late)

Why PENCOM Certificate Applications Fail in Nigeria (Hidden Mistakes,
Rejection Triggers & Compliance Risks Most Companies Discover Too
Late)

Description

A Deep Guide to Pension Clearance Certificate (PCC)
Compliance in Nigeria

For many Nigerian companies trying to bid for government contracts or demonstrate
regulatory compliance, obtaining a Pension Clearance Certificate (PCC) from the
National Pension Commission (PenCom) often appears simple at first glance.

After all, the application is now online.
The portal is accessible.
The requirements seem straightforward.

But behind this apparent simplicity lies one of the most misunderstood compliance
processes in Nigerian corporate regulation.

Every year, a significant number of companies experience delays, rejections,
compliance queries, and hidden financial exposure while trying to obtain the
certificate.
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Many business owners only discover too late that PENCOM compliance is not merely
an application process. It is a regulatory audit of your company’s pension
compliance history.

This article explains:

e The mistakes companies make during PENCOM certificate processing

e The hidden compliance complexity many businesses underestimate

e The major causes of rejection or delays

e The timelines and regulatory checks involved

e The risks of getting the process wrong

e Strategic insights companies use to avoid costly mistakes

All information referenced here reflects guidance and procedures issued by the National
Pension Commission and its official compliance processes.

By the end of this guide, most readers realise one thing:

Processing a PENCOM certificate is far more complicated than they initially
thought.

What Is a PENCOM Compliance
Certificate in Nigeria?

The Pension Clearance Certificate (PCC) is an official document issued by the National
Pension Commission confirming that an employer complies with Nigeria’s pension
regulations under the Contributory Pension Scheme (CPS) established by the Pension
Reform Act 2014.
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The certificate proves that an employer has fulfilled statutory obligations regarding
pension contributions and employee retirement benefits.

Under Nigerian regulatory requirements, organisations applying for Federal Government
contracts, procurement opportunities, or consultancy engagements must present
a valid PCC.

Without this certificate, companies cannot legally participate in many public procurement
processes.

The PCC therefore serves two important functions:
1. Regulatory enforcement tool
2. Eligibility requirement for-government contracts

However, the certificate is not issued automatically. |

Instead, PenCom reviews an applicant’s pension compliance history before approval.

Why PENCOM Certificate Applications
Fail More Often Than People Think

Many companies approach PENCOM certificate processing like a simple regulatory
formality.

But the process is actually a compliance verification system.
PenCom does not merely check submitted documents.

It verifies:

e Pension contributions
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Employee registration records

Remittance history

Insurance compliance

Employer records in pension databases

If any inconsistency is discovered, the application may be delayed or rejected.

Even a small discrepancy between company records and pension records can trigger a
compliance query.

This is why businesses frequently encounter unexpected problems such as:

portal rejection errors

document mismatch issues

incomplete remittance verification

employee data inconsistencies

These problems are rarely obvious until the application is already in process.

The Official PENCOM Compliance
Requirements Most Businesses
Underestimate
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According to the National Pension Commission, employers applying for a Pension
Clearance Certificate must meet several statutory requirements.

These include compliance obligations established under the pension framework.

Key requirements include:

1. Registration of Employees Under the Contributory Pension
Scheme

Employers must ensure that employees open Retirement Savings Accounts (RSA) with
licensed Pension Fund Administrators.

Failure to properly/register employees often leads to application complications.

2. Monthly Pension Contribution Remittance

Employers must remit monthly pension contributions to the appropriate Pension
Fund Custodian within seven working days after salary payment.

The statutory contribution structure is:

e Employer contribution: minimum 10%

e Employee contribution: minimum 8%

Total statutory pension contribution = 18% of employee salary structure.

These contributions are calculated based on Basic Salary, Housing, and Transport
allowances (BHT).

3. Evidence of Contribution History

Applicants must provide:
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e Evidence of pension contributions for the last three years (for older companies)

e Or evidence from date of incorporation for newer companies.

This historical verification often exposes hidden compliance gaps.

4. Group Life Insurance Coverage

Employers must provide Group Life Insurance policies for employees as required
under pension regulations.

This requirement‘s frequently overlooked by smaller companies.

5. Employee Contribution Schedule

Applicants must submit a certified employee schedule showing:

employee names

RSA PINs

salary details

contribution records

remittance references.

Any mismatch between these records and Pension Fund Administrator data may trigger a
compliance query.
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Hidden Complexity in the PENCOM
Compliance Process

Most business owners believe that once documents are submitted, the certificate will be
issued quickly.

However, the process includes multiple layers of verification.

These include:
Data reconciliation with Pension Fund Administrators

PenCom may cross-check/employee records against Pension Fund Administrator
databases.

If employee PINs or contribution records differ, the application-may be flagged.

Remittance verification

Authorities may examine:

e payment references

e contribution timelines

e salary structure calculations

Even small calculation errors may trigger compliance questions.

Employee status verification

If employees have exited the company but remain in pension records, this may create
inconsistencies.
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Employer code validation

Each employer must possess a unique employer code linked to pension records
before processing can proceed.

Without this identifier, the system cannot process employee pension contributions.

The Most Commmon Mistakes That Cause
PENCOM Application Rejection

After reviewing-the-offiCialrapplication procedures, several recurring mistakes frequently
cause delays or rejection.

These include the following.

1. Incorrect Employee Data

The employee schedule must match records maintained by Pension Fund Administrators.

Common errors include:
e spelling differences in names
e incorrect RSA PIN numbers
e wrong employment dates

Even minor discrepancies can cause the system to reject uploads.

2. Incomplete Pension Remittance Records
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Many companies discover during application that they have missed contributions in
previous months or years.

When this happens:

e outstanding contributions must be settled

e penalties may apply.

3. Failure to Obtain Employer Code

Before applying for a PCC, companies must first obtain an employer code linked to the
pension system.

Without this identifier, employee RSA registrations cannot be linked to the company.

4. Missing Group Life Insurance Documentation

The absence of a valid group life insurance policy can lead to compliance failure.

Many companies only realize this requirement during application review.

5. Uploading Incorrect Document Formats

The online portal requires specific templates for employee schedules and contribution
records.

Submitting information in the wrong format can trigger system errors.

6. Contribution Calculation Errors

If the 18% statutory pension contribution requirement is miscalculated, PenCom
may reject the application.
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7. Inconsistent Company Information

Company details uploaded to the portal must match official records such as:
e CAC registration information
e employee records
o tax identification data

Inconsistencies raise comptiance flags.

The Real Timeline for PENCOM
Certificate Processing

According to PenCom guidance, applications are processed within approximately 15
working days once all requirements are satisfied.

However, this timeline only applies when the application is complete and accurate.

In reality, delays occur when:
e documents are incomplete
e remittance records require verification
e compliance gaps must be corrected.

In such cases, the application process may extend significantly.
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The Financial Risks of Getting PENCOM
Compliance Wrong

Many organizations underestimate the financial exposure associated with pension non-
compliance.

Potential risks include:

Regulatory penalties

Unpaid pension-contributions may attract financial penalties.

Loss of government contract opportunities

Without a valid PCC, companies cannot participate in many procurement processes.

Delayed project approvals

Some regulatory frameworks require pension compliance before issuing permits or
approvals.

Legal liability

Failure to remit employee pension contributions may expose companies to legal claims.

The New E-Pension Clearance
Certificate Portal

The National Pension Commission introduced a digital platform to streamline the PCC
application process.

The e-Pension Clearance Certificate portal allows employers to:

Page 11
ICA (Ibe Chido & Asociates) Nigerian Legal & Regulatory Compliance Consulting Firm



IBE CHIDO AND ASSOCIATES
{cA. S
b +2347085512510 | www.ica.ng | info@ica.ng

e submit applications online

e upload documents electronically

e track application status in real time.

This system was introduced to reduce paperwork and improve transparency in pension
compliance processing.
However, digitalisation has not eliminated compliance checks.

Instead, the system now,performs automated validation of submitted data.

This means errors are detected earlierinthe process.

Strategic Steps Businesses Use to Avoid
PENCOM Compliance Problems

Organizations that successfully obtain their certificates typically follow structured
compliance strategies.

These may include:

Maintaining consistent pension remittance records

Companies keep monthly contribution records organized and reconciled.

Conducting internal pension audits

Regular compliance checks help identify missing contributions early.

Maintaining accurate employee data
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Ensuring employee names, PINs, and salary structures match official records.

Preparing documentation before application

Successful applicants often gather all documents before initiating the portal submission.

Seeking professional compliance support

Experienced advisors often assist with document preparation and regulatory
interpretation.

Frequently Asked Questions (PAA -
People Also Ask) .

Is PENCOM certificate mandatory in Nigeria?

Yes.

Organizations bidding for Federal Government contracts must present a valid Pension
Clearance Certificate issued by the National Pension Commission.

How long does PENCOM certificate processing take?

If all requirements are complete, processing typically takes about 15-30 working days.

However, missing documents or compliance queries may extend the timeline.

How long is a PENCOM certificate valid?

The PCC is valid until 31 December of the issuance year.

Companies must renew it annually.
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Can a company apply without remitting pension
contributions?

No.

Evidence of pension contributions must be provided before a PCC can be issued.

How many employees are required for PENCOM
compliance?

Under the pension scheme, employers with at least three employees are required to
participate in the contributory pension scheme.

Common Misconceptions About PENCOM
Certificate Processing

Several misconceptions often lead businesses into compliance trouble.

Misconception 1: “It is just a simple online application”

In reality, the process is a regulatory compliance verification exercise.

Misconception 2: “You can process the certificate without historical
pension records”

PenCom requires evidence of contribution history.

Misconception 3: “Small companies are exempt”
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Even smaller companies may fall within pension compliance requirements depending on
employee count.

Misconception 4: “The certificate is issued automatically once
documents are uploaded”

Applications may still be reviewed for compliance gaps.

Final Thoughts: Why PENCOM
Compliance, s More Complicated Than It
Looks

At first glance, the Pension Clearance Certificate application processappears
straightforward.

However, behind the portal interface lies a system designed to verify full pension
compliance history.

For many companies, this becomes the moment when hidden regulatory issues surface.
Missing remittances.

Incomplete employee registration.

Insurance gaps.

Record inconsistencies.

These issues often appear only when the application is already in process, when deadlines
are approaching and government contract opportunities are at stake.

This is why organisations that approach the process casually frequently encounter delays,
queries, or rejection.

Understanding the regulatory expectations early is therefore critical.
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Because in the world of corporate compliance, the real cost of mistakes is rarely the
application fee, it is the opportunity lost when the certificate is not issued in

time.
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