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BPP
BUREAU of PUBLIC PROCUREMENT

the Fresideney

Cost and Requirements For BPP Registration In Nigeria

Description

Before business organisations can embark on the journey of Bureau'of Public Procurement
(BPP) registration, they must first ensure they meet the necessary requirements set forth
by this regulatory body.

The BPP plays a pivotal role in standardising and regulating public procurement processes
in Nigeria, making it a crucial step for any entity aiming to engage with the Federal
Government.

Let us delve into the essential requirements for BPP registration, paving the way for
seamless engagement with government procurement opportunities.

Understanding the Requirements for BPP Registration

1. Certificate of Incorporation or Certificate of Registration: To establish the
legal status of the business, companies must provide a valid Certificate of
Incorporation issued by the Corporate Affairs Commission (CAC) or a Certificate of
Registration for Business name registration.
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2. Company Address and Email Address: Accurate company address details,
including physical address and email address, are necessary for effective
communication and coordination with BPP officials.

3. Contact Person Registration Information: Details about the designated contact
person, including their name, position, and contact information, must be provided to
facilitate communication during the registration process.

4. Tax Clearance Certificate and Compliance Certificates: Businesses must
possess updated Tax ClearanceCertificate (TCC) and compliance certificates from
relevant regulatory bodies, includingthe National Social Insurance Trust Fund (NSITF
), Industrial Training Fund (ITF), and Pension Commission (PENCOM), to demonstrate
adherence to statutory requirements.

5. List of Board of Directors: Information about the company’s Board of Directors,
including their names, positions, and qualifications, is required to validate the
governance structure of the organisation

6. Parent Company(if any): If the company is a subsidiary or part of a larger corporate
group, details about the parent company must be provided to establish corporate
relationships.

7. Business Category: Companies must specify the category of business in which they
operate, such as contractors, suppliers, consultants, or service providers, to ensure
accurate classification within the BPP system.
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8.

10.

11.

12.

13.

Professional Association: If applicable, information about professional associations
or industry affiliations may be required to demonstrate industry expertise and
credibility.

Manufacturer Representation(if any): If the company represents or distributes
products manufactured by others, details about manufacturer representation must be
provided.

Financial Capacity: Documentation demonstrating the financial capacity of the
company, such as audited financial statements or bank statements, may be required
to assess financial stability and capability.

List of Personnel: Information about key personnél within the_organisation,
including their roles, qualifications, and experience, is necessary. to evaluate the
company’s human resources capacity.

List of Completed Jobs(if any): Details about previous projects or contracts
successfully completed by the company serve as evidence of past performance and
capabilities.

List of Equipment(if any): If the company owns or operates equipment relevant to
its business operations, a list of such equipment must be provided.

Navigating the Procedure for BPP Registration

Once the necessary requirements are met, businesses can proceed with the BPP
registration process.
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The procedure is designed to be user-friendly and efficient, aiming to facilitate seamless
engagement with the Federal Government’s procurement ecosystem.

Here is a step-by-step guide to navigating the registration procedure:

e Access the Online System: The registration process takes place on the National
Database for the Registration, Categorisation, and Classification of Federal
Contractors, Consultants, and Service Providers. Access the online system to initiate
the registration processhttps://federalcontractors.bpp.gov.ng/

e Provide Company Information: Furnish essential details about your company,
including the information- listed-above, ensuring accuracy and completeness to avoid
delays or complications.

e Receive Credentials: Upon successful completion of the registration form, your
credentials (Username and Password) will be sent to the Unique Contact Email
Address provided during registration. Check your email for these credentials, as they
will be required for subsequent steps in the registration process.

e Login and Provide Additional Data: Utilise the provided credentials to log in to the
BPP registration portal. Once logged in, provide any additional data required about
your company, ensuring all required information is accurately provided.

e Submission and Confirmation: After providing all required information, submit the
registration form. Upon successful submission, you will receive confirmation of your
registration.

Cost Considerations for BPP Registration
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It is important to note that the registration process itself is free of charge. However,
businesses may opt to engage professional services to assist with the registration process.

Professional fees for such services typically range from N50,000 to N100,000,
depending on the complexity of the engagement and the level of expertise required.

Summary of Requirements and Costs for BPP Registration

Requirement
Certificate of Incorporation
Company Address and Email Address

Contact Person Registration Information

Compliance Certificates (TCC, PENCOM
NSITF, AND ITF)

List of Board of Directors

Parent Company (if any)

Business Category

Professional Association
Manufacturer Representation (if any)
Financial Capacity

List of Personnel

List of Completed Jobs (if any)

List of Equipment (if any)

Cost Component
Professional Fees
Official Service Fee

Procedure
Access the Online System
Provide Company Information

Receive Clredentials, kogin, and Provide
Additional Data "

Submission and Confirmation

Estimated Cost (NGN)
N50,000 to N100,000 (Optional)

Free
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In conclusion, meeting the requirements for BPP registration is the crucial first step for any
business organisation aiming to participate in government procurement opportunities in
Nigeria.

By understanding the requirements, navigating the registration procedure, and
considering cost implications, businesses can position themselves for success in the
competitive government contracting landscape.

Category

1. Industry Insights
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