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How to Register an NGO in Nigeria: A Comprehensive Guide

Description

Non-Governmental Organisations (NGOSs) play a critical role in Nigeria’s development,
addressing a range of social, environmental, and ecoenamic issues.
|

This guide provides a detailed, step-by-step approach to registering-an NGO in Nigeria,
including accurate cost breakdowns based on the Corporate Affairs Commission (CAC) fee
structure.

We will also address common misconceptions and provide insights for foreigners looking to
establish an NGO in Nigeria.

What is an NGO?

An NGO (Non-Governmental Organisation) is a non-profit entity established to address
specific issues such as humanitarian aid, environmental conservation, and social
development.

NGOs operate independently from government control but may collaborate with
government agencies to achieve their objectives.

Benefits of Registering an NGO in Nigeria

Registering an NGO in Nigeria offers several advantages:
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e Legal Recognition: Provides formal status, enhancing credibility and enabling legal
operations.

e Access to Funding: Eligible to apply for grants and receive donations.

e Tax Exemptions: Potential tax benefits and exemptions on operational expenses.

e Operational Support: Opportunities for support from government bodies and other
organisations.

e Public Trust: Increases visibility and trust among donors, beneficiaries, and
partners.

Types of NGOs in Nigeria

NGOs in Nigeria can be categorised based on their focus areas:

o Charitable Organisations: Focus aon providing aid and support to disadvantaged
groups.

e Advocacy Groups: Aim to promote and advecate for.specific causes or issues.

e Development Organisations: Work on improving communitycinfrastructure and
services. |

e Environmental Groups: Focus on environmental conservation and sustainability.

e Human Rights Organisations: Address issues related to human rights and social
justice.

Step-by-Step Guide to Registering an NGO in Nigeria

1. Pre-Registration Requirements

e Define Your NGO’s Mission and Vision: Establish a clear mission statement and
objectives. Determine your NGO's focus area and target beneficiaries.

e Form a Board of Trustees: For charitable organisations, a minimum of 2 trustees is
required. Ensure that all trustees are reputable individuals with no criminal records.

o Draft the Constitution: Prepare a detailed constitution that includes the NGO’s
objectives, governance structure, membership rules, and operational guidelines.

e Choose a Name: Ensure the proposed name is unique and not similar to existing
organisations. Verify availability with the CAC.

2. Registration Process
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e Submit Application to the Corporate Affairs Commission (CAC): Utilise the
CAC’s online portal to submit your application. Required documents include the
constitution, a list of trustees, proof of address, and identification documents.

e Obtain a Certificate of Incorporation: After review and approval, CAC will issue a
certificate confirming the incorporation of your NGO.

e Apply for Tax Exemption: Submit an application to the Federal Inland Revenue
Service (FIRS) to obtain tax-exempt status.

e Open a Bank Account: Set up a bank account in the name of your NGO for financial
transactions.

3. Post-Registration Requirements

e Regular Reporting: NGOs are required to submit annual returns and reports to CAC
and FIRS. Maintain accurate and up-to-date accounting records.

e Renewal of Registration: Ensure your registration is updated with any changes to
the constitution or board of trustees.

e Compliance with Regulations: Adhere to local, state,,and federal regulations
governing NGO operations.

Cost Breakdown for Registering an NGO

The costs associated with registering an NGO in Nigeria are as follows:

Item Description Cost (NGN)

RG’s Consent/Name

_ / Reserving the name of the NGO #10,000
Reservation
CAC Filing Fee Filing fee for incorporation #35,000

L Publication of the NGO’s
Newspaper Publication _ #10,000
establishment
Notary Stamp Notary stamp for each trustee 81,500 per trustee
, #%100,000 -
Professional Fees Legal and consultancy fees
§250,000

Example Calculation:

e For 10 Trustees:
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o Notary Stamp: 1,500 NGN x 10 = 15,000 NGN

e Total Estimated Cost Range:
o Lower Range: 10,000 + 35,000 + 10,000 + 15,000 + 100,000 = 170,000 NGN
o Upper Range: 10,000 + 35,000 + 10,000 + 15,000 + 250,000 = 320,000 NGN

Frequently Asked Questions

Q1: How long does it take to register an NGO in Nigeria?

Al: The registration process generally takes between 2 to 3 months, depending on the
completeness of the application and the CAC’s processing time.

Q2: Can a foreigner register an NGO in Nigeria?

A2: Yes, foreigners can register an NGO.in Nigeria. However, they must have a local
representative or partner and comply with-Nigerian regulations.

Q3: What are the requirements for registering an NGO?

A3: Requirements include a clear mission statement, a board of trustees, a constitution,
identification documents, and proof of address etc.

Q4: Is there an annual fee for maintaining NGO registration?

A4: Yes, NGOs are required to file annual returns with CAC, which may involve additional
costs.

Q5: What are the tax benefits for NGOs in Nigeria?

A5: Registered NGOs may qualify for tax exemptions on donations and certain operational
expenses.

Common Misconceptions

e Misconception 1: NGOs Do Not Need to Register
o Fact: Registration is essential for legal recognition and accessing benefits.
e Misconception 2: Registration is Expensive and Complicated
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o Fact: The registration process is manageable with proper guidance, and the
costs are relatively reasonable.
e Misconception 3: NGOs are Only for Charitable Purposes
o Fact: NGOs can focus on various issues, including advocacy, development, and
environmental protection.

Registering an NGO in Nigeria as a Foreigner

Foreigners interested in registering an NGO in Nigeria should:

e Partner with a Local Entity: Collaborate with a Nigerian citizen or organisation.

e Provide Additional Documentation: Submit extra identification and proof of
residency for'the local representative.

e Comply with Nigerian Laws: Ensure all operations adhere to Nigerian regulations
and obtain the necessary permits.

Conclusion

Registering an NGO in Nigeria involves several critical steps, from defining your mission to
completing the registration process with CAC.

Understanding the associated costs, requirements, and addressing common
misconceptions will help streamline the process.

For foreigners, partnering with a local entity and complying with Nigerian regulations is
essential. By following this guide, you can successfully establish your NGO and make a
significant impact in Nigeria.
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